[MpunsTO: ST 06 YTBepxkaao

[lemarormueckuit coBer HpH}QEB NOQS‘Q -08/9-01-12/4-154
ITpoTokon Nel Sty _OT 03.09.20109r.

ot 30 asrycra 2019r, ;‘_ -/ ):L}IpeKT p MA®V «COILI Nel»
IIpeacegares: : : g B C Hectropnvesa

ﬁ" e 7 B.C.HecTiopuuesa

e

[TOJTOXEHHUE
0 BHEJIPEHUH B UCIOIb30BaHUU O€CKOHTAKTHBIX 2JIEKTPOHHBIX
MJaCTUKOBBIX KApT (LIKOJIBHOM KapThl) B aBTOMATH3UPOBAHHON

HH(POPMALUMOHHON CUCTEME IJIEKTPOHHOIO YY€Ta U KOHTPOJISA YCIyT
B MAOY «COLL Nel» r.ITepmu
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1.0O61uue nmomoxeHus

1.1. Hacrosiee Ilonoxenne o BHEAPEHHH W MCIO/IB30BAaHUHM GECKOHTAKTHBIX 3E€KTPOHHBIX
MJIACTHKOBBIX KapT (LIKOJBHOH KapThl) B aBTOMATH3MPOBAaHHOM HMHGOPMALMOHHOH CHCTeMe
3NIEKTPOHHOTO y4eTa H KOHTpoJa yeayr B MAOY «COLL Nely r.Ilepmu (manee — ITonoxenue,
Yupexzaenue, IKOIbHas KapTa) pa3spadoTaHO B COOTBETCTBHH ¢ DeaepaibHbIM 3aKOHOM OT 29
nexabps 2012 Ne273-®3 «O6 obpazoBanun B Poccuiickoit ®enepauuuy», mpukazoM HayalbHHKA
AernapTaMeHTa 00pa3oBaHus aIMHHHCTpauuu ropoza [Tepmu ot 03 asrycra 2015r. NeC3JI-08-
01-09-1000 «OG6 opranumsanuu pabOThl IO BHEIPEHHIO WIKOJBHONM KapThl», YCTaBOM
YHUpeKICHHS W B CBS3M C BHeApeHHeM B [lepmMckoM Kpae eMHOH CHCTEMBI OIIATHI MpoOe3a
(ECOII).

1.2. Llensto HacToswero [TonoxeHus SpiseTcs:

- PETYTHpOBaHHE MEXaHM3Ma BHEIPEHHA MW  HCIOJB30BAHMA B  ABTOMATH3HPOBAHHOMH
MHQOPMALMOHHOH CHCTEME 3JIEKTPOHHOrO yueTa (Jaiee — CHCTeMa JMEeKTPOHHOTO yyeTa) W
KOHTPOJII KOMILIEKCa YCIyr, OKa3blBAEMBIX B 3[aHHM W HAa TEPPUTOPUH YUpPEXKICHHs, B
OTHOLICHHH 00YYarOLIMXCA, NeIAarorHyeckKiX i HHbIX PalOTHUKOB Y upexk/IeHHs;

- OnpeJeleHHe Mopsaka NPHOOPETEHHS H HCNOJb30BAHHA OECKOHTAKTHBIX 3IEKTPOHHBIX
TIaCTHKOBBIX KapT (LIKOJIbLHOH KapThl) B CHCTEME 3IEKTPOHHOrO y4eTa M KOHTDOJA YCIyr
YupexaeHusi, QyHKIMH y4aCTHHKOB CHCTEMBI 2JIEKTPOHHOIO y4eTa.

1.3. CucTtema >neKTPOHHOro yuera, eluHas kKapra wkonbhuka (ELUK) B YupexneHuu
BKJIIOYAET C/IEAYIOIIHH KOMIIIEKC M01e3HEIX QYHKUHI (yeayr):

- Oe3HaiuyHad oIIaTa IIKOJBHOTO THTaHUS OO0YYarOIUXCsl, NeAarOTHYeCKHMX © HHBIX
paboTHUKOB YupexaeHus (OCYIIECTBILETCS HApAAy ¢ HATMYHEIM PacyeToM);

- MpEeIOCTaBICHHE YCIYrH NOMOJHHTENBHOTO 00pa3’oBaHMA B MYHMIMIAIBHBIX YYPEKIEHHSIX
JOTIOTHUTENbHOrO oOpa3oBanus r.IlepMu, NOIBEIOMCTBEHHBIX AeNMapTaMeHTy OGpPa3OBaHHS
anMuHuCTpauuu ropoxa Ilepmu u  KomuTeTy 1o Qu3HYecKOH KyJbType H  CIOPTY
aaMHHHCTpaUHu ropoaa Iepmu;

- OCYLUECTBJICHHE BXO/a M PErucTpannu Ha BxoJe B 3j1anue MAQY «COIL Nely;

- I0JIL30BAHHUE YCIIYTOH JIBrOTHOTO MPOE3JHOro JOKYMEHTA LIKOIbHHUKE, B IEPCIIEKTHBE YCIYroit
TPaHCIIOPTHOH KapThl;

- B IEPCIICKTHBE - M0JIb30BAHUE LIKOJILHON OUOIMOTEKOI;

- B [IEPCIICKTUBE - IPEAOCTABIICHHE IOMOJIHHTEIBHBIX MIATHLEIX 00pa30BaTeIbHBIX YCIYT.

2.lopsinok  yrsepknennsi  IMosnoxennsi. IlonsTuss u  onpeneiexus,
ucnogab3yemble B [losioxkenun.

2.1 Hacroswee ITonoxeHne yTBep:aaeTcs B MOPSAKE, YCTAHOBACHHOM YCTaBOM Y UpesKIeHHUS.
2.2 llonoxeHue O BHEJPEHMH M MCIIOJIb30BAHMH CHCTEMBI 3E€KTPOHHOTO Y4eTa MOUIEKUT
PasMELICHUIO HAa HMHAOPMALMOHHOM CTeHAe VYUpexIeHHS M HAa ODHUHAILHOM caiiTe
YupexIeHus B HHPOPMAIMOHHO-TEIeKOMMYHHKALMOHHO# ceTn «MHTepHeT.

2.3 [lna ueneit mactosmero ITonoXeHns HCIONB3YIOTCA CEAYIOLHE OCHOBHBIE TOHATHA H
OIpEJESICHUS

- OecKOHTaKTHas OJEKTPOHHAi IIaCTHKOBAs KapTa (eamHas wIKoibHas kapra - ELIK) —
3MCKTPOHHOE CPECTBO, MPEHA3HAYEHHOE [UIA OCYLIECTBJICHHUS MOe3HBIX QYHKUMi (yeayr) B
CHCTEME YJICKTPOHHOTO YUeTa H KOHTPOJIS yCIyr YupekaeHns;

- AeprKaTe/IH SNIEKTPOHHBIX NEPCOHATBHBIX KapT (fajee — AepiKaTeNu WKOJIbHON KapThl) — JETH,
MOCTHTIIHE 14 71eT, ponuTeny (3aKOHHBIE MPEACTABKMTENN) €Tl B Bo3pacTe oT 6 10 14 jieT;

- MOCTABIINK CHCTEMbI 3I€KTPOHHOIO yd4eTa M KOHTPOJA YCIYr — FOPHIAMYECKOE JHIO WM
HWHINBHAYQIBHBIH  TNpEeINpHHHMATENb,  IIPEIOCTABISIONINE YCIYTH,  MO3BOJIAIOLIHE
OCYMICCTBIATh BHENPEHHE M (YHKLMOHMPOBAHME CHCTEMbI 3JEKTPOHHOTO ydeTa H KOHTPOJA
YCIyr B YupeKIeHHH.

3. HOpﬂ,[IOR BHEeJAPEHHS H HCIMOJb30BAHHSA CHCTEMbI 3JIEKTPOHHOIO y4yeTa.




3.1. Iopsinok BHeapeHns 1 GYHKUMOHUPOBAHUA CHCTEMBI 3/ICKTPOHHOTO yueTa OCYIIECTBIAETCS
HA OCHOBaHMH JOrOBOpA, 3AKJIIOYAEMOTO YUPESKACHHEM ¢ [OCTABIIMKOM  CHCTEMBI
3JIEKTPOHHOTO Y4eTa U KOHTPOJIA yCIIyT.

3.2 TlocTaBLIMK CHCTEMBI 0043aH:

- oBecrieunTh (YHKIMOHMPOBAHHE, TEXHMYECKOE, HH(OOPMALHOHHOE H KOHCYIBTALMOHHOC
COMPOBOYKAEHHE aBTOMATH3HPOBAHHON CHCTEMbI C HCIIOIb30BAHHEM TITACTHKOBBIX KapT;

- oGecrieynTh 06yUEHHE TIEPCOHANA MKOJIBHOM CTONOBOH H Ie1aroros paboTe ¢ MporpaMMOi;

- BbLAATH IIACTHKOBBIE KapThl JIEpiKaTe/IsiM KapT;

- YCTAHOBHTb HEOOX0HMOE 000PYIOBAHHE;

- npv HeoOXOAMMOCTH IepeiaTh Ha CPOK AEHCTBHA HACTOSMIIEro A0rosopa YupexIeHHIO
OPrTeXHHKY M 06opynoBaHue B 5e3B03ME3HOE M0JIb30BAHHC,

- MPeaOCTaBAATh HH(POPMALMIO IUPEKTOPY M KIACCHBIM PYKOBOIHUTEIAM O MCHIO CTOJIOBOH,
[IMTAHUHU [0 KapTaM oByHaroMMXCs Yepes JTHUHble KaOMHETBI yUUTeIeH U AMpEeKTOpa Ha caiite
MOCTAaBIIHKA;

- OCYHIECTB/IATH O€3HATHYHBIE PACUEThl HA YCIYTH C IOMOILBIO ABTOMATU3MPOBAHHOM CHCTEMBI,
- 06ecnedrTh COXPAHHOCTh MEPCOHANBHBIX JAHHBIX IepiKaTeNeH KapT.

YypexaeHue 0043aHo:

- comeicTBOBATh BBEACHHIO ABTOMATH3HPOBAHHOM CHCTEMBI C MCMOJB30BAHHEM  [JIACTHKOBLIX
KapT;

-obecreunTs  Gecriepeboifnyio  pabory cetu  «MHTepHeT» AL (YHKIHMOHUPOBAHHS
ABTOMATH3HPOBAHHOH CHCTEMBI;

- NPEJOCTABIATH JOCTYN TEXHHYECKHX CIICLHATHCTOB MOCTABIIMKA M APYrHX opraHu3alui K
0GOpyOBAHHIO, ~YCTAHOBJGHHOMY C UENBIO  pealu3alid  MpOCKTa «ABTOMAaTHU3ALMS
yupexAeHH D, IS TEXHHYECKOTO CONPOBOKACHHUS;

- PEIOCTABIIATH CIIUCKH O0YYaOLIHXCs H COTPYAHHKOB VupeKIeHus;

- pasMecTUTh HHPOPMALHMIO O NpOeKTe Ha caiiTe YupexaeHu,

- HA3HAUATh [PUKA30M OTBETCTBEHHOE JIMLO, KOTOpOe 00s13aHO XPaHHUTb KOMILICKT
JOTOJHATE IHBIX (3aIIaCHBIX ) IUIACTHKOBBIX KapT H OTBEYATh 33 MX BbLIady B CIy4ae yTpathl;

- obecreymBaTh COXPAHHOCTb [IOJIydEHHBIX OT [OCTaBUIMKA CHCTEMBI OPITEXHUKH M
obopynoBaHus;

- TpeoCTABIATH INOCTABIIMKY CBEICHHA O MECTE perucTpaumy poauTeneH, HMMEIIIHX
3a/I0KEHHOCTH TIepe/l OCTABLIMKOM 3a T0J1b30BaHNE CHCTEMOH 15 BO3MOKHOCTH oOpauieHus
B cyae0HbIe OpraHbl;

- COZIeiicTBOBATH [OCTABILUKY B PA3BHTHH JOMOIHHTEIBHBIX BO3MOXKHOCTEH CHCTEMBI.

3.3 Tlopamok BblIaud M OOpaiieHHs EIIK ocymecTBaseTcs Ha OCHOBaHMH JOroBOpa,
3AKTFOYAEMOTr0 TTOCTABIIMKOM CHCTEMBI 3JIEKTPOHHOIO ydyeTa M KOHTPOJA yCayr H POIHTE/ICM
(3aKOHHBIM NPEJICTABUTENEM) 00YHaIOIErocs. '

3.4 Beinaua EILIK ocymmectsisercs: GeCriaTHo.

3.5 Beimaya EIIK  ocymecTsisieTcs MOCHAe MOAMMCAHMs JOroBopa MEkKIy IOCTABIIAKOM
CHCTEMBI U POAMTENAMH (3aKOHHBIMH MpeJCTAaBHTE ISIMH) 00yYarOIIEerocs. B cnyuae ecnu EIIK
GyaeT yTepsHa HIH HCIOPYEHA [OCTABIIMKOM CHCTEMBI BBIIACTCA HOBAS KapTa B ClIeYIOLIEM
[opsaKe:

- o6pamenne norepsieinero ELIK oby4atourerocs uiu ero poauTeelf K OTBETCTBEHHOMY JIUILY B
LIKOJIE;

- OTBETCTBEHHOE JIHLIO 3aro/HseT Be1oMoCTh Ha MOJIY4YEHHUE KapT;

- TIOCTABLUMK CHCTEMBI MPOBEpSeT HaHHbIe MO 0ase NAHHBIX, NPHKPEIUIACT HOBYIO KapTy K
obyyaromemycs, INpoBepseT Haluuue OIUIAThl 32 EILIK wu BBIA€T NpaBO BbIAAYH KapThl
OTBETCTBEHHOMY NHIY B ImKoye. Beinaua HoBo# ELLIK B3amen YTEpPAHHOW MJIM HMCIOPYEHHOMH
TIPOM3BOAUTCS € OTIATOM B COOTBETCTBHH C JIOTOBOPOM IOCTABLIMKA C POAUTEISAMH (3aKOHHBIMH
NpeICTaBUTENISAMHU).




3.6. Jlns obecrieyenns BO3MOXKHOCTH [1OJIB30OBATECA YCJIYro# JIbFOTHOTO MPOE3IHOTO WKOIbHIKA
pomutensM (3aKOHHBIM npencmnmensxm) obyuatomerocs HeOGXOAUMO 3amONHUTh OJaHKH
JagBJIeHHs W COTJachs Ha 06paboTKy NepCOHANBHBIX qaHHeX 1 oprpanca. biaHKH
sagBlIeHHI nepenarTe B MALL juia nociaeayrolled nepeiaiu B [opTpanc ¥ oneparopam ELIK.
AKTHBAIMA TPAHCTIOPTHOM KapThl MPOH3BOLAUTCA B JIMYHOM KaOUHeTe.

4. OTBeTCTBEHHbIE JTHLA

4.1. OTBeTCTBEHHBIC ITHUA, HeoBXomMMble s 0DecredeHHs s dexTuBHOrO Mpouecea
BHEIPEHMs M MCIOJB30BAHUS CHCTCMBI 3lEKTPOHHOrO y4era, a TaKKe BO3JI0KEHHbIE HA HHX
06s3aHHOCTH, YTBEPKIAIOTCA MPHKA30M PYKOBOTHTENLA Y IPEIKACHHA.




